
Creating Real Fast Social 
Graphics Using Microsoft 
Word (or Other Word-
Processing Programs)

Social Graphics Lesson Four



Making Graphics in MS WORD
Step 1: Type in your text (quotes or tips)



Making Graphics
in MS WORD
Step 2:
Format Your Text

Use a font that
reflects the spirit
of your text.



Making Graphics
in MS WORD
Step 3:
Add an image.

Use an image of the
quote author. Or any
image related to the
quote or text.



Making Graphics
in MS WORD
Step 4:
Add background color,
texture, or image.

Hint: Go to Design > Page Color > Fill Effects 
to select colors and/or texture and/or image.

I like using MS Word’s gradient settings to set 
a two-color variegated background like the 
blue and black gradient in this example.



Making Graphics
in MS WORD
Step 5:
Add your credit.

Add a text link to your 
website or wherever you 
want to send people.

Or add a copyright notice.



Making Graphics
in MS WORD
Step 6:
Screen capture
your image.

Use the Snipping Tool in
Microsoft Windows or the
screen capture program that 
comes with the Mac OSX.



Making Graphics in MS WORD
Here are other examples to show you the 

variety of images you can create . . .



Making Graphics in MS WORD
More examples ...



Making Graphics in MS WORD
More examples ...
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